PROCEDURES TO OBTAIN A VARIANCE

1. COMPLETELY FILL OUT THE VARIANCE REQUEST FORM WITH A $500.00 CHARGE FOR THE VARIANCE REQUEST.

2. BE VERY SPECIFIC WHEN FILLING OUT THE REASON FOR THE VARIANCE.

3. MAKE SURE YOU PUT THE REASON FOR THE VARIANCE AND THE AMOUNT OF THE VARIANCE THAT YOU ARE REQUESTING.

4. HAVE A PLAN DRAWN UP SHOWING THE VARIANCE REQUEST.   ALSO, HAVE PICTURES SHOWING WHERE THE VARIANCE WILL BE  AT.  (Please have a site plan & pictures on an 8 ½” paper so that it can be faxed to our law director.)

5. WRITE A LETTER TO THE PRESIDENT OF COUNCIL, (Dan Brown) EXPRESSING THE REASON AND WHY THE PROJECT CREATES A HARDSHIP ON YOUR PROPERTY.  (Use the reason for the variance request in the letter from your request form.)

6. WHEN YOU GET THE COMPLETE PACKET, SUBMIT IT TO THE BUILDING DEPARTMENT.   ALL PAPERWORK WILL BE SENT TO STEVE BYRON, THE LAW DIRECTOR FOR ORANGE VILLAGE.  HE WILL START THE PROCESS FOR THE VARIANCE.  STEVE WILL THEN GENERATE AN ORDINANCE FROM THE INFORMATION GIVEN TO US FROM YOUR VARIANCE REQUEST FORM.

7. THERE WILL BE THREE (3) READINGS AT COUNCIL….AFTER THE 1ST READING FROM COUNCIL, YOU WILL GO THE TO NEXT PLANNING AND ZONING MEETING.  (Check with the Building Department for when the next P&Z/ABR meeting is).   AT PLANNING AND ZONING A REPORT AND RECOMMENDATION WILL BE READ AND VOTED ON.  AFTER THAT, IT GOES BACK TO COUNCIL FOR A 2ND AND 3RD READING.   AT THE 3RD READING, THERE WILL BE A PUBLIC HEARING WHERE YOU MUST ATTEND.

8. WHEN/IF YOUR ORDINANCE IS APPROVED AT THE PUBLIC HEARING, YOU CAN MAKE ARRANGEMENTS TO GO BACK TO PLANNING AND ZONING AND BE PLACED ON THE AGENDA.  YOU WILL RECEIVE YOUR PERMIT THEN. 
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